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1.001mas xapakTepucTuKa pado4e MporpaMMbl JMCHHILTHHBI
OIl1.13 /IokymeHTa/IbHOE 00ecreYyeHue YIIPaBJIeHUA

1.1. MecTO TUCHMILINHBI B CTPYKTYPe 00pa30BaTeIbHOIi MPOrpaMMbl:

Hucuunnuna OIL13 JlokymeHTanbHOE 00€CIIeUeHUE YIPABJICHUS: SBISETCA 00s13aTeIbHOM
9acThI0 MPO(EeCCHOHATLHOTO Y4eOHOTo IUKIAa 00pa3oBaTEIBHON MPOrPaMMEBI IO CIEIHATBHOCTH
38.02.07 bankoBckoe Jieno
1.2. Heab u miIaHupyeMblie pe3yJibTaThl 0CBOECHUS TUCIUTLIMHBI:

00yJaIONTUICS TOIKEH

B pesynbprate ocBoenust apuctmmiauHbl OIl.13 JlokyMeHTanbHOE oOecrieueHre yIpaBIeHUs:

KO Ymenus 3HaHus

OK 01 pacmo3HaBaTh 3ajady W/WIM TPOOJIeMy B | aKTyaJlbHBINA npodeccnoHaTBHBIN 17§
npoecCHOHANBHOM ~ W/WIM  COIMAJbHOM | COIIMANIbHBIN KOHTEKCT, B KOTOPOM MPHXOIMTCS
KOHTCKCTCE, aHAJIM3UPOBATHL 3aJady I/I/I/I.HI/I pa6OTaTI) n  KHUTh, OCHOBHBIE€ HCTOYHHKHU
npobieMy M BBIICIATH €€ COCTaBHBIE YacTH; | MHPOPMAIMK U PECYpPCHI JUIsl PEIICHHs 3a/1a4 U
ONpeeNsiTh  JTalbl  pelieHdus  3aJayd; | mpodiieM B NPOPECCHOHATBHOM  W/HIIN
BBISIBIISTD u 3P PEeKTUBHO WCKaTh | COIMATBHOM KOHTEKCTE;
nH(opMaIuio, HEOOXOAWMYIO Uil PEIIeHUs | aJrOPUTMBI BBIITOJTHEH U pabor B
3aJ1a9u W/WJIM TPOOIIEMBI; npodecCHOHANEHOW W CMEXKHBIX —00JACTsX;
COCTaBUTh TUIAH JEHCTBHUS;  OIpPENEeNuTh | METOABl paboThl B  Mpo(ecCHOHATBHOH W
HEOOXOANMEBIE PECYPCHI; CMEXHBIX cdepax; CTPyKTypy IUiaHa JUIs
BJIAJICTh AKTyaJIbHBIMU METOJaMMN pa60TBI B | p€UICHUA 3a/a4d; IMOPAAOK OLCHKH PE3YyJIbTAaTOB
npodecCHOHANBHOW H  CMEKHBIX cdepax; | peleHus 3a/1a4 npodeccroHaILHOM
peanu30BaTh COCTABIICHHBIN TUIAH; OIEHUBATH | JEATEIBHOCTH
pe3yabTaT U TIOCHEACTBUS CBOUX JCUCTBUU
(camocTosATETBEHO WITH c TIOMOIIIBIO
HAaCTaBHUKA)

OK 02 ONpEeNeNATh 3a/au sl TToMcKa MH(OpMaIiK; | HOMEHKIAaTypa HWH(OPMAIIMOHHBIX MCTOYHHUKOB
OmpenensTh HEoOXOoMMbIe WCTOYHUKH | IPUMEHSIEMBIX B npoecCHOHATBHON
nH(OpPMAaINK; TIAHUPOBATH TPOIECC MOMCKA; | AEITENbHOCTH; IPHUEMBl  CTPYKTYPHUPOBAHUS
CTPYKTYPHPOBATh MOydaeMylo HH(popManuio; | THPOpPMaIiH; dhopmar o opMIICHUS
BBIICIATh HauOonee 3HAYMMOE B IIEPEYHE | PE3yNIbTATOB MOMCKA HH(OpMAIN
nHpOpMAINK;  ONEHWBATH  MPAKTUYECKYIO
3HAQYUMOCTB PE3YNIBTATOB IOUCKA; OPOPMIIATH
pE3yIbTATHI IIOUCKA

OK 03 ONpENeNnATh  aKTyaJbHOCTb  HOPMATHBHO- | COJEpKaHWE aKTyaJIbHOU HOPMATHUBHO-
IIPaBOBOM JIOKYMEHTAI! B | TIPaBOBOM JOKYMEHTAIlNH; COBpEMEHHas
poheCCHOHATTBHOM JeSTEeNFHOCTH; | HaydyHass U Npo(ecCHOHATIbHAS TEPMUHOIOTHS;
MPUMEHSTH COBPEMEHHYIO HAYYHYIO | BOSMOXKHBIE TpPAeKTOPHU MpPodhecCHOHaTBLHOTO
podheCCHOHATBHYIO TEPMUHOJIOTHIO; | Pa3BUTHUS H caMO0Opa30oBaHMs
ONpenensiTb W BBICTPAWBATh  TPACKTOPHU
po(heCCHOHATBHOTO pa3BUTHUS u
camMo00pazoBaHUs

OK 04 OpraHM30BBIBaTH  pa0dOTy  KOJJIEKTHBA W | IICHXOJOTHYECKHE  OCHOBBI  JEATEIBHOCTH
KOMaHJIbl; B3aWMOJICHCTBOBATh C KOJUIEraMH, | KOJUIEKTHBA, IICHXOJOTMYECKHE OCOOCHHOCTH
PYKOBOZICTBOM, KIIMEHTAMHU B XOJi¢ | JINYHOCTH; OCHOBBI IIPOEKTHOM J1ESTEIbHOCTH
npodeccHOHAIBHOM IesTeNbHOCTH

OK 05 IPaMOTHO M3JIaraTh CBOM MBICIU M OOPMIISITH | OCOOCHHOCTH COLMAJIBHOTO U  KYJIBTYPHOTO
JOKYMEHTBI 10 TPO()ECCHOHATIBHON TEMaTHKE | KOHTEKCTa; IMpaBHia O(GOpPMIICHUS JOKYMEHTOB
Ha TOCYJapCTBEHHOM f3bIKE, IIPOSIBISITH | M MOCTPOSHUS YCTHBIX COOOIICHHUI
TOJIEPAHTHOCTH B pab0UeM KOJICKTHBE

OK 09 NPUMEHSTh  CpeacTBa  MH(MOPMALMOHHBIX | COBPEMEHHbIE  CpPEeACTBAa M YCTpOMCTBa
TEXHOJIOTHI JUTSt pewieHus | nHGOpMaTU3AUK; TIOPSAOK UX NMPUMEHEHUS U
npodecCHOHANBHBIX  33/a4; HCIOJIB30BaTh | MPOrpaMMHOE obecriedeHne B

COBPEMCHHOC IIPOrpaMMHOC obecricueHue

po¢eCCHOHATBHOM JeATEIbHOCTH
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OK 10 MOHUMATh o0t CMBICT YETKO | MpaBWJIa IIOCTPOCHHUS TIPOCTBIX M CIOXHBIX
MIPOM3HECCHHBIX BBICKA3bIBAHHUI HA U3BECTHHIC | MPEUIOKCHUNA HAa TPOPECCUOHAIBLHBIC TEMBI,
TeMbl  (mpodeccHoHaNbHBIE U OBITOBBIC), | OCHOBHBIC  OOIIEYIIOTPEOUTEIBLHBIC
MOHUMATh TEKCThI Ha Oa3oBblie | (ObITOBass W Tpod)ecCHOHAIBHAS
npo)ecCOHaIbHBIE TEMbI, y4YaCTBOBAaTh B | JICKCUMYECKUH  MHHUMYM,
IManorax — Ha  3HaKOMble ~ OOIIMEe W | ONMCAHHUIO TPEAMETOB, CPEICTB M IPOLIECCOB
JISSITEIIBHOCTH;
BBICKa3blBaHUI O ce0€ W O CBOEH | 0COOCHHOCTH IPOM3HOIICHHMS, TpaBUIa YTCHUS
npoecCHOHANBHOW  JEATENFHOCTH; KPaTKO | TEKCTOB MPO(ECCHOHATBHON HANPaBICHHOCTH

npodecCHOHANBHBIE TEMBI; CTPOUTH MPOCTHIE | MpodhecCHOHATBHON

00OCHOBBIBaTh U OOBSICHUTH CBOM JCHCTBHUS
(TekymmMe W IUTaHUpYEMBbIE); MUCATh MPOCThIE
CBSI3HBIC COOOIEHHWS Ha 3HAKOMBIC WJIN
HWHTepecyolpe npodeccHoHalbHbIE TEMBI

OK 11 BBIABJIATH  JIOCTOMHCTBA M HEIOCTAaTKU | OCHOBBI MPEANPUHUMATENBCKON JEATEIbHOCTH;
KOMMEPUYECKOH HJIeH; TIPE3eHTOBAaTh WJIEH | OCHOBBI (DUHAHCOBOW T'PaMOTHOCTH; IpaBHIIa
OTKPBITHUS COOCTBEHHOTO Jiena B | pa3paboTKu Ou3HEC-TUIaHOB;

opopmiiATE  OM3HEC-IUIAH;  PACCUMTHIBATH | OAHKOBCKHE POAYKTHI
pasMepsl BBIILIAT 10 IPOIIEHTHBIM CTaBKaM
KPEITUTOBAHMSI;, ONPEIETATh HHBECTHIIHOHHYIO
MPHUBJIEKATEILHOCTh KOMMEPYECKHX HIeH B
paMKax TMpOpEeCCHOHANIBLHON eATEIbHOCTH;
MPE3CHTOBaTh  OM3HEC-UJCI0;  OIPEHesITh
HCTOYHUKH (PMHAHCHPOBAHHMS

pohecCHOHATBHOMN JIESITENIBHOCTY; | BBICTPAUBAaHUS  IIPE3CHTALINY;

Jluunocmuwie pesyromamol (JIP):

JlemoHcTpupytonuii  ymeHue 3¢G@(EKTUBHO B3aUMOJCHCTBOBATH B KOMAHJIE,
BECTH JUAJIOT, B TOM YHCJIE C UCIIOIb30BaHUEM CPEICTB KOMMYHHUKAIUN

JIP 16

JleMOHCTpUpYIOIIUY HaBBIKM aHaliW3a W HWHTEpIpEeTalud HHPOpMAIUU U3
Pa3IMYHbBIX HCTOYHUKOB C y4€TOM HOPMATUBHO-TIPAaBOBBIX HOPM

JIP 17

HCMOHCTpI/IPYIOHIHI;'I TOTOBHOCTH M CIIOCOOHOCTH K O6paSOBaHI/IIO, B TOM YHCJIC
CaMOO6pa3OBaHI/IIO, Ha IMPOTSKECHUHN BCeH JKH3HH, CO3HATCIPHOC OTHOIICHHUEC K

JIP 18

[IposiBNSATE  Ipa)IaHCKO-MATPUOTUYECKYIO  IMO3UIUIO, JIEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJCHHE Ha OCHOBE TPAJAUIMOHHBIX OOIIEYEIOBEUSCKIX
[EHHOCTEH, MPUMEHATh CTaHIAAPThl aHTHKOPPYIIIMOHHOTO TOBEICHUS (B pell.
ITpukaza Munnpocsernenus: Poccun ot 17.12.2020 N 747)

JIP 20

HpOHBJ’IHTb I[O6p0)l(eHaTeJ'ILHOCTb K OKpyXaromuMm, JACINKATHOCTb, YYBCTBO
TAaKTa U TOTOBHOCTB OKa3aThb YCIYTY KaKAOMY KTO B Hel HY>XIAaCTCsl.

JIP 28

2 CTpyKTYypa U coJep:kaHue U CHUIIUHBI

2.1.1 O0beM QTUCHUITHHBI U BU/bI y4eOHOH padoThl (04HOE)

Bun yueOHoit padoTbl

Oobvem uacos

O0bem 00pa3oBaTeIbHOI MPOrpaMMbl IMCHUTIMHBI 38
B TOM 4HcJIe B (popMe NPAKTHYECKOH MOATOTOBKH 10
B TOM YHCIIE:
TeOpeTUYecKoe 0OyueHHe 12
IIPAKTUYECKHUE 3aHATHUS 26

KOHCYJIbTalluN

camocmosmeilbHaA pa60ma

[IpomexyrouHas aTrectanus B popme JAu¢pPepeHuupoBaHHbIN 3a4eT

OTHOCSIIUNACS

KpEAUTHbIE




6

2.2. TemaTuueckuii njaH u cogepxanue gucuunauabl OIL13 JlokyMeHTa/IbHOE 00ecnieyeHHe ypaBaeHus

HaumeHnoBanue Coaep:xanne yueOHOTro MaTepuasia, NpaKkTH4eckne 3aHsaThs, CamocTosTeibHas padoTa Ne Oo0Bbem OcBanBaemble
Pa31eaoB U TeM 4acoB 3J1€MeHThI
KOMIIeTeHIUMH 1
JIMYHOCTHBIE
Pe3yJIbTAThI
1 2 3 4
2 cemecTp
Pazgen 1. JlokymenTHpOBaHUE
Tema 1.1 Conep:kanue y4e0HOro MaTepuaia 2 OK 01 -05, 09-11
ITonsaTue o 1.IIpenMer 1 OCHOBHBIE MOHATHS JUCIHUILIMHBI «J{OKyMeHTaIlMOHHOE 00€CIIEUCHUE YITPABICHUS 2 JIP 16-18,20, 28
JOKyMEHTax H 2.TToHsATHE TOKYMEHTO000POTA U IOKYMEHTAI[IOHHOTO 00ECTICYCHUSL.
criocodax 3. Vaudukanys u CTaHIapTH3AIUS TOKyMEHTOB.
JIOKYMEHTHPOBAHHMS 4.Cucrema v TUTIOBBIC TEXHOJIOTUH JOKYMEHTAITMOHHOTO obecrieueHus ympasieaus (JJ0Y).
5.'ocymapcTBeHHBIN CTaHIAPT Ha OpraHU3aIMOHHO-PaCIOPAAUTENbHYI0 JokyMeHTaruto (OP1).
Tema 1.2. Coaep:xanue yueOHOro MaTepuaia 8 OK 01 -05, 09-11
OO6mme TpeOoBaHms 1.TTousTHE O peKBU3UTAX, OpMYIIsipe- 00pasiie TOKYMEHTa, TOCTOSHHBIE PEKBU3UTEHI. 2 JIP 16-18,20, 28
K COCTaBJICHUIO U 2.Dopmynsap-obpaser] ¢ yII0BBIM PaCHOI0KEHUEM PEKBU3HTOB.
odopmiteHuIo 3.Dopmysip-06paselr ¢ MpOAOTHHBIM PACIIONIOKEHUEM PEKBU3UTOB.,
JIOKYMEHTOB 4.PexBu3uthl «locymapctBeHHBIH Tepd PDy», «repd cyOnbekra POy, «I3mbOieMa oOpraHu3aumy, «KOI
opraamzannmny, «OI'PHy», « MHH», xox dopmbr fokymeHTa.
5.PexBu3uthl «HanMeHOBaHWE OpraHU3AII, «CIPABOYHBIE JaHHBIE 00 OpraHU3aIUI»,» HAaUMEHOBaHHE BH/IA
TOKYMEHTay, «J1aTa JOKYMEHTa», «PErUCTPAIMOHHBIN HOMEP», «CChIJIKA HA PETUCTPAIMOHHBIA HOMED W ATy
JTOKYMEHTa», «MECTO COCTABIICHHSI JJOKyMEHTA.
IIpakTH4yecKkoe 3aHATHE 6
[IpakTudeckas padota «SI3bIK U CTHIIh OQHUIUATHHBIX JOKYMEHTOBY
Tema 1.3. Conep:xxanue yue0HOro Mmarepuaia 5 OK 01 -05, 09-11
OcHoBHbIE 1. PexkBH3UTHI «Anpecaty», «rpuQ) YTBEPKICHHS JOKYMEHTa, «PE30ITIOLHS». 2 JIP 16-18,20, 28
PEKBU3UTHI 2. PEKBU3UTHI «3ar0JIOBOK K TEKCTY», KOTMETKA O KOHTPOJIE», KTEKCT JJOKYMEHTa.
JOKyMEHTa 3.PekBU3UTBHI «OTMETKA O HANMYWU TPUIIOKESHUN», IOIIUCH», «TPHU(] COTrIACOBaHHS JTOKYMEHTa», «BH3BI

COTJIaCOBaHMS JOKYMEHTaY.
4.PeKkBU3HUTHI «OTTHCK IIEYaTH», «OTMETKA O 3aBEPEHUH KOITUU», «OTMETKA 00 UCIIOIHUTENE

5.PexBu3NTH «OTMETKa 00 MCIOJIHEHHM JOKYMEHTAa W HAIlPaBJICHUH €ro B JIENI0» «OTMETKA O IMOCTYIUICHUH
JOKYMEHTAa.

6.PexBU3NT «HICHTU(DHUKATOP SJCKTPOHHOH KOMTUH JOKYMEHTA).

7.IlonsTre OnaHKa JOKYMEHTA.

8.Buzpl O1aHKOB, MX XapaKTEPUCTUKA.




TpakTHYecKoe 3aHsITHE 3

[Ipaktuyeckas padora «Pabora ¢ mokymentamu. Cozganue O1aHKOB JOKyMEHTOBY
Tema 1.4. Conep:xkanue y4e0HOro Marepuaia 11 OK 01-05, 09-11
OcobenHocT 1.IToHsTHE OpraHU3AIMOHHBIX JOKYMEHTOB. 1 JIP 16-18,20, 28
COCTaBIICHUS H 2.I1lpaBuna oopMiIeHUS OPTaHU3AIMOHHBIX JOKYMEHTOB.
oopmieHus 3.IlonsATHE U BUIBI TPUKA30B.
opranm3anoHHbIX U | 4.CocTaBHBIC YaCTH IIPUKA3a.
pacnopsMTENbHBIX 5.0cobenHocTr oopMITeHHs IPUKA30B MO INYHOMY COCTaBY.
JIOKyMEHTOB IIpakTHYecKkoe 3ansATHE 10

KontponbHas padora mo teme «OCHOBHBIE PEKBU3HUTHI IOKYMEHTa»

[IpakTtuyeckass pabora OdopmieHne IOKHOCTHOW WHCTpYyKIuH. CoOCTaBiieHHE MpHKa3a IO OCHOBHOM

nesrenpHocTH. CocTaBlieHHE MPHUKa3a [0 JIMYHOMY COCTaBY

Paznen 2.0pranusanus padoThl ¢ JTOKYMEHTAMHU

Tema 2.1. Conep:xanue y4e0HOro MaTepuaia 7 OK 01 -05, 09-11
O0pabotka 1.Opranuzanus paboThI ¢ TOKyMEHTaMH. 1 JIP 16-18,20, 28
TTOCTYTIAIOIIHX 2.006paboTKa MOCTYITAIOIINX TOKYMEHTOB
JIOKyMEHTOB IIpakTHYecKkoe 3aHsATHE 6

IIpaktrueckas pabora «Pabora ¢ BHYyTPEHHIMH TOKYMEHTAMHI
Tema 2.2. Conep:xanue y4e0HOro MaTepuasia 1 OK 01 -05, 09-11
O6pabotka 1. Coneprkanue yueOHOro MaTepHaa 1 JIP 16-18,20, 28
OTHPABIIEMBIX 2.Opranmuzanus paboThl ¢ JOKYMEHTAMH.
JOKYMEHTOB 3.06paboTKa OTHPaBIIEMBIX JOKyMEHTOB.
Tema 2.3. Conep:kanue yueGHOro MaTepuaia 4 OK 01 - 05, 09-11
CocraBnenue 1.TloHsITHE HOMEHKIIATYPBI JIE. 2 JIP 16-18,20, 28
HOMEHKJIATYPHI JIeIT 2.Tlopsiiok cocTaBieHusI HOMEHKIIATYPHI eI

3.9kcnepTr3a UEHHOCTU JOKYMEHTOB

4. VlapopManOHHBIE TEXHOJIOTHH B JAETOIPON3BOICTBE.

5.Cucrema 3IeKTPOHHOTO JOKYMEHT0000poTa

IIpakTH4yeckoe 3aHsATHE 2

Ipaktuyeckas padora CoctaButh cxemy «HomeHknaTypa iem»
[IpomexxyTounas HuddhepeHnnpoBaHHbIA 3aueT OK 01 -05, 09-11
arrecramnus JIP 16-18,20, 28
Bcero: 38




3. YcaoBust peaim3alu JUCHUIIJINHBI

3.1. Tpe6oBaHus K MaTepUaJIbLHO-TEXHHYECKOMY O0ecriedeHUI0

Jis  peanu3anyivi  MPOTPaMMbl  JUCHUIUIMHBL  JOJDKHO OBITh  TPEIYCMOTPEHO  CIIEYIOIIee
cnenuangbHoe noMenlenne: KabnHer J0KyMeHTAlIMOHHOT O 00ecneYeHUus1 YPaBJIeHNs ;
[Tomemienne kabuHeTa IOJKHO COOTBETCTBOBATH TpeOoBaHUsM CaHUTApHO-3MUIEMHOIOIrMUECKUX
MpaBUJl U HOPMATUBOB OCHAIIICHO THIOBBIM OOOPYAOBAaHUEM, B TOM YHUCIE CHEIUATU3UPOBAHHOMN
y4eOHOW MeOeNbI0 M CpeACTBAaMH OOYYCHHs, HEOOXOTUMBIMH JIJIsl BBIOJIHCHUS TPeOOBaHUWM K
YPOBHIO NOATOTOBKH 00Y4arOIIUXCSl.

KaOuneT 10KyMEeHTALIMOHHOTO o0ecriedeHsl YPaBJIeHUsl.

Obopyodosanue yuebrno2o kabunema:

[MapTs! (2-x MecTHAas)

Crynbs

Cron nmpenoiaBarens

Cryn npenoiaBarens

Komnrsrotep

Jocka menoBast

KaGuneT nokymMeHTallMOHHOTO 0OecredeH sl yrpaBiaeHusl o0ecrieueH He00X0AUMBbIM KOMIUIEKTOM
JUIEH3UOHHOTO IPOrPaMMHOT0 0OecTieueHHs

bubéanorexa, uuTanbHbIA 3a0 ¢ BbIxoaoM B HWHTepHer Mamepuanvnoe ochauenue,
KOMNbIOMeEpHOe U UHMePAaKmugHoe obopyoosanue:

ABTOMAaTH3UpPOBaHHOE pabouee MecTo OMOMMOoTeKapss ABTOMATH3WPOBAaHHOE pabouee MECTO
yuTarenein

ABTOMaTH3upoBaHHOE paboyee mecTo A jmi ¢ OB3

[TpunTep

Ckanep

Cremnaxky U1l KHUT

Kadenpa

BricTaBouHBI cTEmIaX

Karanoxnsrii mkada

[Tocanounbie MecTa (CTOMBI U CTYJbS ISl CAMOCTOSITENTLHOM paboThI)

IMoMemeHue 15l CAMOCTOSITEIbHOM PadoThI

MamepuanvHoe ocHaujenue, KOMnbIOMEPHOE U UHMEPAKMUBHOe 000py0osanue:
ABTOMaTH3UpPOBaHHBIE paboure MecTa 00yJarOIIUXCs

[TapTel (2-X MECTHBIC)

Crynbs

ABTOMaTH3UPOBaHHBIE paboune MecTa 00eCleUeHbl JIOCTYIIOM B SJIEKTPOHHYI0 MHGOPMAIMOHHO-
obpazoBatenbHylo cpeny AHOIIO «YensiOunckuit komnemxk KomHTeHT», C  BBIXOJOM B
nH(OPMALMOHHO-KOMMYHUKAIIMOHHYIO ceTh «IHTepHET».

3.2. UudopmanuoHHoe obecriedeHue peasu3anum MporpaMmmbl

OcHosnas numepamypa:

1.Ky3uenoB, W. H. J[lokymeHTanmoHHoe oOecrneueHue yrpaBieHusa. JIoKkyMeHTO000OpoT
JIETIOTIPOU3BOCTBO | YUeOHMK W TNPaKTHKYM ISl CpeJHero mpogeccuoHaabHOro obpa3zoBaHus /
W. H. Ky3nenoB. — 3-e usn., nepepad. u gon. — Mocksa | UsnatenbctBo FOpaiit, 2022. —
462 c. — (ITpodeccuonansroe obpazoBanue). — ISBN 978-5-534-04604-5

Jlononnumenvnas numepamypa:

1.Tnamwii, E. B. JlokyMeHTalliOHHOE oOecriedeH e ynpasieHus ;| yueOHoe nocooue / E.B. T'namwmii.
— Mocksa : PUOP : UH®PA-M, 2020. — 249 c. — (Cpenuee npodeccuoHanbHOoe 00pa3oBaHHUe).
— DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - TekcT : 3JIEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1065817

2.beikoBa, T. A. JIokyMeHTallMOHHOE OOeCTieueHue YympaBlieHUs (IeTOTMPOU3BOACTBO) : yueOHOE
noco6ue / T.A. brikoBa, T.B. Ky3uenona, JI.B. Cankuna ; nox oour. pen. T.B. Ky3nernosoit. — 2-e
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u3., nepepad. u gon. — Mocksa : UHOPA-M, 2021. — 304 c. + Jlon. Mmarepuaiibl [ DI€KTPOHHBII
pecypc]. — (Cpennee mpodeccuonansnoe obpazoBanue). - ISBN 978-5-16-013913-5. - Tekcer
anexktponHbiid. - URL: https://znanium.com/catalog/product/1141796

OchosHble HopMamueHvle aKmbl:
1. Koncturynusa Poccuiickoit @enepanum.

2. ®enepanbHbIE KOHCTUTYLIMOHHBIHN 3aKk0oH «O ['ocynapcTBenHOM repde Poccuiickoit denepanun»

0T 25.12.2000 2-®K3 (8 pex. ot 30.06.2003).

3.T'OCT P 6.30-2003. YauduuupoBaHHbIE CUCTEMbI JOKYMEHTAIIUHN. Y HU(PHUIIUPOBAHHAS CUCTEMA
OpraHu3aIMOHHO-PACTIOPSAUTENBHON JOKyMEHTAIMH. TpeboBaHus K 0(OPMIICHHIO TIOKYMEHTOB.

4. ®enepanbHblil 3aK0H «O0 3nekTpoHHOM MM poBoii moanuck» ot 10.01.2002 Ne 1-D3

5. @enepanbHbIil 3aKkoH «O0 apxuBHOM jene B Poccuiickoit @enepanuu ot 22.10.2004 Ne 125-03.
6. ®enepanbublil 3ak0oH «O rocymapcTBeHHOM si3bike Poccuiickoit @enepanum» ot 01.06.2005 Neo

53-@3.

7.3akoH Poccuiickoit ®enepannn «O TOBapHBIX 3HAKAX, 3HAKaX 0OCIYKMBaHUS U HAUMEHOBAaHUU
MECT MPOUCXOKACHUS TOBApOB» oT 23.09.1992 Ne 3520-1.

4. KoHTPO/Ib U OLIEHKA Pe3yJIbTATOB OCBOEHMS U CIUTIIHHbBI

Pe3ynbTathl 00y4eHus

Kputepuu ouenkn

MeTtoabl OlIEeHKH

ymemn:

pacrio3HaBaTh 3a/a49y W/WIN TpoOjIeMy B
poheCCHOHATHPHOM H/WUJIH  COITHATBHOM
KOHTEKCTE; aHAJIM3UPOBATh 3a/ady W/WIu
npoOsieMy ¥ BBIACIATH €€ COCTaBHBIC
YacTH; OMNpPENeNsATh JTalbl  PEHICHHUS
3a/1auy; BBIIBIATH M A(()EKTUBHO HCKATh
nHpopMaIuio, HEO0OXO0IUMYIO TUTS
peIeHus 3a1a4u /Ui poOJIeMBbl;
COCTaBUTh TIUIAH JCWUCTBUS; OIPEICIUTH
HEO0OXOMMBIE PECYPCHI;

BJIQJICTh AKTYaJbHBIMH METOAaMHU pPabOTHI
B NMPO(eCcCHOHANBHOM M CMEXHBIX chepax;
peanu3oBartb COCTaBJICHHBIN IUIaH;
OIICHUBATh pPE3yJbTaT W  IOCICACTBUS
CBOMX JCUCTBUH (CAMOCTOSITEILHO WJIH C
MOMOIIIbIO HACTAaBHUKA)

ompeneNniaTh  3agayd Uil TIOHMCKa
nHpOpMAIIMY; ONPEACTATh HEOOXOJUMBIC

HCTOYHHUKH I/IH(i)OpMaI_II/II/I; IIJIAHUPOBATDH
mponecc IIOHUCKaA, CTPYKTYPHUPOBATH
IoJIy9acMyro I/IHCI)OpMaI_II/IIO; BBIAC/IATH
HauoOoJjee 3HAa4YUMOC€ B MEepCUHC
HH(bOpMaHHH; OLCHHUBATL IIPAKTHYCCKYIO
3HAYUMOCTb pPE3yJIbTaTOB IIOMCKa,

0QOPMIISTH PE3yIbTAThI TOUCKA
OTIPENIENATh aKTYaJIbHOCTh HOPMATHUBHO-
MPaBOBOI JOKYMEHTAIU! B
podeCcCHOHATEHOM JIeSITEIbHOCTH,
NPUMEHATH ~ COBPEMCHHYIO  HAYYHYIO
po(hecCHOHATLHYIO TEPMUHOJIOTHUIO;
OTpENEeNATh W BBICTPAUBATh TPACKTOPHUU
npoQecCHOHATLHOTO pa3BUTHS u
camoo0Opa3oBaHus

OreHka «OTIMYHO» BBICTABIISIETCS
oOydJaromneMycs, ecii OH TITyOOKO
Y IIPOYHO YCBOWJI ITPOrPAMMHBIN

MaTepuai Kypca, UCUEpIIbIBAOIIE,
TIOCJIE/IOBATENBHO, YETKO u
JIOTUYECKHA CTPOWHO €ro W3jaraer,
YMEET TECHO YBSI3BIBATH TEOPHIO C
MPaKTUKOW, CBOOOTHO CIIPABIISCTCS
C 3aJadyaMd H BOIpPOCaMH, HE
3aTpymHsIeTCS C€ OTBETAaMH  TIPH

BUJIOM3MCHCHUN 3aJIaHuH,
TIPaBHIIEHO 000CHOBEIBAET
MPUHATBIC ~ pEIICHUs,  BIIAJeeT
Pa3sHOCTOPOHHUMH

IUCKYCCHOHHBIMH  HABBIKAMH |
MpUEeMaMH, aKTUBHO TIPOSBIISACT

cels B rpymmmoBoi pabore;

OrneHka «XOpOIIO» BBICTABIISETCS
o0yJaromeMycsi, eciii OH TBEpJIO
3HaeT Marepual Kypca, TpaMOTHO U
M0 CYIIECTBY W3JIaraeT ero, He
JIOITyCKast CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE HA BOIPOC,
MIPaBUIIBHO MIpUMEHSIET
TEOPETHYECKUE IOJIOKEHUS TPHU
peleHnn JTIUCKYCCHOHHBIX
BOIIPOCOB M 3a/a4,  BJaJieer
HEOOXONIMMBIMH ~ HaBBIKAMH U
nprueMaMu ux BBITIOJTHEHUS,
croco0eH  TposBIATH ce0sS B
TPYIIIOBOI pabore;

Onenka «YIOBJIETBOPUTEIIEHO
BBICTABIISCTCS o0yuaromemycs,
€CIM OH HMEEeT 3HaHHUS TOJBbKO
OCHOBHOTO Marepuana, HO He
YCBOMJI €ro JeTalieid, IOoImycKaer
HETOYHOCTH, HEJIOCTaTOYHO

IIpoBepka
KOHCIICKTOB.
3aciymmBanue
noknazioB. [Iposepka
BBIIIOJIHCHU ST
MPaKTHIECKUX 3a7ad,
TeTpajei.

DK3aMeH
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OpraHu30BBIBaTh pPabOTy KOJUIEKTUBA U
KOMaH/Ibl; B3aMMO/ICHICTBOBATh c
KOJJIETaMH, PYKOBOJICTBOM, KJIMEHTaMH B
X0J1e MPO(eCCHOHATBHON ACITeTbHOCTH
IPaMOTHO  HW3Jaratb CBOM MBICIH U
oopMIIATh JTOKYMEHTBI 1o
po(heCCHOHATEHOM TEMaTHUKE Ha
TOCYIapCTBEHHOM  SI3bIKE,  MPOSIBIISITH
TOJIEPAHTHOCTH B pab0deM KOJUIEKTUBE
MPUMEHATh CPEICTBA HH(POPMAITMOHHBIX
TEXHOJIOTU I UL pelieHus
npoecCHOHABHBIX 3aJa4; WCIOJIB30BATh
COBpPEMEHHOE MPOTPaMMHOE 0OecTieueHHe
MIOHUMATh oOmmit CMBICIT YETKO
MIPOM3HECEHHBIX BBICKa3bIBaHUI Ha
U3BECTHBIE TeMbI (IIpodeccuoHalbHbIe U
OBITOBBIE), TOHUMATh TEKCTHl Ha 0a30BbIE
npoeccHOHaABFHBIE TEMBI; Y4aCTBOBATH B
IAanorax Ha  3HAaKOMble  oOmme o
npodeccruoHabHbIE TEMBI; CTPOUTH
MIPOCThIE BBHICKA3bIBaHUA O cebe U 0 cBOeH
po(hecCHOHATEHON NeSITeTbHOCTH; KPATKO
00OCHOBBIBATh M OOBSICHUTH  CBOH
NercTBUS  (TEKylue W TUIAHUPYEMBIC);
MUcaTh MPOCTHIE CBSI3HBIE COOOIICHHS Ha

3HAKOMBIE WA HHTEPECYIOIIHNE
npodecCHOHANTBHBIC TEMbI

BBUIBJIATh ~ JIOCTOMHCTBA M HEJOCTAaTKU
KOMMEpPUYECKOH HJIeH; TMPEe3eHTOBaTh HJCU
OTKPBITUS COOCTBEHHOTO Jiena B
podecCHOHATBHOM JIeATEITbHOCTH;
opopMisaTs  OWM3HEC-TJIAH;  PacCUUTHIBATH

pasMepsl BBITUIAT IO MPOIEHTHBIM CTaBKaMm
KPEAUTOBAHUS; OMPEAEISITh WHBECTHIIHOHHYIO
MIPUBIICKATEIEHOCTh KOMMEPYECKHX HIEH B
pamMKax mpodeccHOoHaTbHON IeATENbHOCTH;

NpPE3CHTOBaTh  OM3HEC-HUACK;  ONPECIATH
MCTOYHHKU (pUHAHCUPOBAHWUSL,

3Hambp:

aKTyalbHBI  TpodecCHOHANbHBIA U
COI[MAIbHBIM ~ KOHTEKCT, B  KOTOPOM

NPUXOJUTCA PabOTaTh U JKUTh; OCHOBHBIE
UCTOYHUKH MH(POPMALMU U PECypChl s
pemieHust  3amad M mOpobieM B
npo(ecCHOHATBHOM ~ W/WJIM  COLUAJIBHOM
KOHTEKCTE;

QITOPUTMBl  BBINIOJHEHUS ~ paboT B
npo(ecCHOHATBHON U CMEKHBIX 00IaCTsIX;
METOJIbl PaboOThl B MPO(ECCHOHATBHON U
CMEXHBIX c(epax; CTPYKTYpy IJIaHa s
pelieHns  3ajay;  NOPAJOK  OLICHKHU
pe3yabTaToOB peleHus 3a1a4
pohecCHOHATBbHON JIESITENbHOCTH

HpaBUIIbHBIC (bopMyIHPOBKH,
HapyLICHUsI JIOTUYECKON
MIOCJIEOBATEIbHOCTH B H3JIOKEHUU
IPOrpaMMHOTO Mmarepuarna,
UCTIBITBIBACT ~ 3aTPYIHEHUS  TpH
BBITTOJTHEHWU U TPAKTUYECKUX 3ajad,
HE aKTUBEH B TPYINIIOBON paboTe;
OlleHKa  «HEYIOBJIETBOPHUTEIHHOY
BBICTaBJIACTCSI o0yyJaroriemycs,
KOTOpBIM HE 3HAET 3HAYUTEIIBLHOU
YacTH IPOrPaMMHOTO MaTepuana,

JIOITYCKaeT CYyILLIECTBCHHBIE
OLIMOKY, HEYBEPEHHO, C OONBITUMHU
3aTpyIHEHUSIMU peraer
IIPAKTUYECKHE 3aJaud WIM HE
CIIPABJIETCS c HUMHU
CaMOCTOSITENIBHO, HE IPUHHUMAET

ydacTue B IpyIIoBoii padore.
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HOMEHKJIAaTypa MH(POPMAITMOHHBIX
NCTOYHUKOB MIPUMCHACMBIX B
poheCcCHOHATEHOM NeSITETTHHOCTH,

NPUEMBI CTPYKTYPHPOBaHUS WHPOPMAIIHH;
dbopmar oopmiteHUsT PE3yIBTATOB TOMCKA
nHpOpMaIH

COJICpKAHUE AKTyaJIbHOM HOPMAaTHBHO-
NPaBOBOI JIOKYMEHTALlMH; COBPEMCHHAs

Hay4JHas " npodeccHOHATBHAS
TCPMHUHOJIOTUA; BO3MOXHBIC TPaCKTOpPUHU
podecCHoHATBHOTO pa3BUTHSA u
caMo00pa3oBaHUsA

IICUXOJIOTHYECKHUE OCHOBBI JOCATCIBHOCTHU
KOJUICKTUBA, TICUXOJIOTUICCKHE
0COOEHHOCTHU JINYHOCTH; OCHOBBI

MPOEKTHOM AESATEIbHOCTH

O0COOEHHOCTH COLIMATIBHOTO U KYJIbTYPHOTO
KOHTEKCTa; npaBuia opopMITCHHSI
JOKYMEHTOB W  TIOCTPOCHHUS  YCTHBIX
COOOIIeHN

COBpEMEHHBIE CpEACTBA M YCTpOWCTBa
nH(OpMaTH3AINH; TTOPSTIOK nX
MIPUMEHEHHsSI ¥ IPOrpaMMHOe o0OecTieueHne
B Mpo(ecCcrOHAIbHOMN e TEIbHOCTH
MIpaBUJIa MOCTPOCHHUS MTPOCTHIX U CIOKHBIX
MpeUioKeHu  Ha  npodeccHoHabHbIe
TEMbI; OCHOBHBIC OOIICYNOTPEOUTEIHHBIE
rnaronbl (ObITOBass U mpodeccruoHambHas
JIEKCHKA); JIEKCUYECKUI MUHHMYM,
OTHOCSIIIMICS K ONHMCAaHUIO IPEIMETOB,
CPEICTB U IPOLECCOB MPO(ecCHOHANBHOM
NesITebHOCTH; 0COOEHHOCTHU
MIPOU3HOIICHHUSI; TPABUJIa YTEHUSI TEKCTOB
npodeccuoHalbHOM HANPaBICHHOCTH

OCHOBBI MIpeIIPHHIMATEIHCKON
JeSTEBHOCTH; OCHOBBI (uHaHCOBOM
IrPaMOTHOCTH; TpaBmiia pa3paboTKu Om3Hec-

TUIAHOB; TIOPSIOK BBICTPaUBaHHS
Mpe3eHTalNY; KpEANUTHBIE OaHKOBCKHE

MPOLYKTHI;
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