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AHHOTAIHM K Pa00YHM MPorpaMMam Mpou3BOACTBEHHOI MPAKTHKH (MPeINIIIOMHOI)
CnennanbHocthb: 40.02.03 IIpaBo u cynedHOe aIMUHUCTPHPOBAHHUE
KBanupukauus BoITYCKHUKA: CIIENUAJMCT M0 Cy1eOHOMY AIMUHUCTPUPOBAHNIO

IIM.01 Opranu3anMOHHO-TeXHUYeCKoe o0ecneyeHue padoThl CyJ10B

1. MecTo NPOM3BOACTBEHHOH NPAKTHKHU (NMPEeIUIJIOMHOI) mnpodeccHOHATLHOI0O MOIYJIs B
CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

PaGouast mporpaMMa MNpPOHM3BOACTBEHHOW MPAKTHUKH (MPEIIUILUIOMHON) SIBISETCS YacThiO
npoeCCHOHATTBHOTO  MOXYJS  NPOQPECCHOHATBHOIO  LUKJIAa  OCHOBHOH  IpogecCHOHATBHON
oOpazoBarensHoil 1o crneuuanbHocTd 40.02.03 IIpaBo u cynebHOe aAMHUHHCTPHUPOBAHUE B YACTH
OCBOCHHS OCHOBHOTO BHJa mpodeccuonanboit nestensHoct (BII/]): OprannzanmoHHO-TEXHUYECKOE
obecrnieueHre pabOThHI CYJI0B, OpraHu3alus U odecreueHue cyaeOHOro AeI0npou3BOICTBA.
2. Ilesab u 3aa4u MPOM3BOJACTBEHHON NMPAKTHKHU (MPeUITUNIOMHOM) MPo¢ecCHOHATBHOI0 MOIYJIA -
TpeGoBaHHsI K pe3yJbTaTaM OCBOEHHSI TPOM3BOJACTBEHHON MPAKTHKH (NMPeIUIJIOMHON)
npogeccuoHaAIBLHOI0 MOYJIsSt
et NpoU3BOACTBEHHOM NMPAKTUKH (NIPeIIMIIIIOMHOM):
- KOMIUJICKCHOE OCBOCHHE OOYYaIOIUMHCS BCEX BHJIOB MPO(ECCHOHAIBHOW AEATEIBHOCTH IO
CHELUaTbHOCTH,
- (opmupoBanue oOMX U MPohecCUuOHATBHBIX KOMIIETEHIIUMN,
- pa3BUTHE aHATUTHUYECKUX HABBIKOB, a TaKXKe MPUOOpETeHHE HEOOXOIUMBIX YMEHUW U OIbITa
MIPaKTUYECKON PabOThI IO CHEIUAIBHOCTH.
3aga4yu MPOM3BOJACTBEHHON NPAKTHKHU (MPeIUIIIOMHOM):
- 3HAKOMCTBO C OCHOBaMH Oyayiel mpopecCHOHAIBHOU IeATeTbHOCTH;
- 3aKperieHHe o0muX U MpodecCHOHATBHBIX KOMIETEHIINIA;
- OBJIaJICHUE BCEMH BUJAMU JIEATEIILHOCTH;
- OCO3HaHHE COLMAJIbHOW 3HAYMMOCTH CBOEU Oyaymiedl mpodeccur U MOTHUBAIIMU K BBITIOJTHEHHIO
po¢eCCuOHAIBHON JeATETFHOCTH;
- ocyliecTBIeHHe cOOpa MaTEpHUAaIoB JIJIs BBIMOJIHEHUS TUIUIOMHOTO MPOEKTa (padoThl) MO BEIOpaHHOU
TeMe.
TpeGoBanusi K pe3yJbTaTaM OCBO€HHsI TPOM3BOJACTBEHHON NPAKTHKH (MPeITUIIOMHOI)
npogeccuoHaJIbHOr0 MOAYJIA

C uenpl0  OBNQJCHHUA  YKa3aHHBIM  BHJIOM  NPO(ECCHOHANBHOW  JNEATEIBHOCTH U
COOTBETCTBYIOIIMMHU NPO(ECCHOHATBHBIMU ~ KOMIETEHIMSAMH 00yJaromuiics B XOJ€ OCBOCHHS
MPOU3BOJICTBEHHOM MPAKTHKH (TIPEIIUTUIOMHOMN) TPOGECCHOHATBHOTO MOIYJIS JIOJKEH:
umMemsb NPAKMU4ecKuli Onblm:
- TIO OCYIIECTBIIEHUIO MOJTHOMOYMN COOTBETCTBYIOIIETO paOOTHUKA allliapara Cy/ia B COOTBETCTBHH C
€ro JIOJKHOCTHBIM PEryIaMEeHTOM;
ymemn.
- TOJb30BaThCS HOPMATUBHO-METOINYECKUMH TOKYMEHTAMH IO JIEJIONPOU3BOJICTBY B CYJIE;
- BecTH paboTy ¢ JOKyMEHTamMH (perucrpamnusi, KOHTPOJb WUCIOJHEHHS, CIPaBOYHO-
nH(popManonHas pabora);
- COCTaBJISITh U OYOPMIISITH HOMEHKIIATYPY A€M B CYIIE;
- (¢opmupoBath Jena Ha CTaJUU NPUHATHSA U Ha3HAUEHUS K CyZAeOHOMY PacCMOTPEHUIO M TOCIE UX
paccMOTpEHMS;
- COCTaBJIATh, PEIAKTHUPOBATh U 0GOPMIISTH OPraHU3aLMOHHO-PACTIOPSIUTENbHbBIE TOKYMEHTHI;
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- oOpamaTh K UCIIOJHEHUIO IPUTOBOPBI, PELICHNUs, ONPEAEICHHS U IOCTAaHOBJIEHUS CY/a;

- HCHOJB30BaTh WH(GOPMAIMOHHBIE TEXHOJIOTHU MPU JOKYMEHTHPOBAHUHM M OpraHU3aluu padoTHI C
JIOKyMEHTaMH;

- OCYIIECTBJIATH MEPBUYHBIN yUET CTATUCTUYECKON MH(OpMaIK B cy/ie Ha OyMa)kHOM HOCHTEJIE U B
3JIEKTPOHHOM BUJIE;

- OCYIIECTBJIATH (POPMHUPOBAHKE JAHHBIX ONEPATHBHON OTYETHOCTH;

- OCYIIECTBJIATH CIIPABOUYHYIO PabOTY M0 y4eTy Cy1eOHOI IPaKTUKU B CY[E;

- OCYIIECTBJIATH OCHOBHBIE MEPONPHUATHS  HANPABICHUS OPraHU3aLMOHHOTO  OOECIEeYEeHHUs
NesTeNbHOCTH CY/a;

3HaMb:

- HOPMaTMBHO-METOJMYECKHE JTOKYMEHTHI 110 JOKYMEHTAIIMOHHOMY 00eCcIeueHHI0 paboThl cya;
KJ1acCU(UKALIUIO CITY>KEOHBIX JOKYMEHTOB U TpeboBaHust K HUM B cootBeTcTBUU ¢ ['OCT;

- KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHBIE HH(POPMALIMOHHbIE TEXHOJIOTHH;

- OCHOBBI OXpaHbI TPyJa U TEXHUKU 0€30MacCHOCTH.

PesynpTaTom ocBO€HUs MPOrpaMMsbl IPoGECCUOHATLHOIO MOYIIS ABJISICTCS OBJIAZICHNE 00YYarOIUMHUCS
BUJIOM mpodeccuoHanbHON naesrenpHocTH (BII[) — Opraam3anioHHO-TEXHUYECKOE oOecredeHue
paboThl CyAOB, OpraHu3anuss M o0OecriedeHue CcyaeOHOro JeNoNpou3BOACTBA, B TOM YHCIE
npodeccrnonanbabiMu (I1K) koMneTeHImsIME:

IIpogheccuonanvuvie komnemenyuu (I1K):

IIK 1.1. OcymectBasTe paboOTy C 3asBICHUSMH, KaJo0aMd M HHBIMH OOpAaIIEHUSMH TPaXIaH H
OpraHu3al|ii, BECTHU IIPHUEM ITOCETUTEINEH B Cyie.

IIK 1.2. IlonnepxuBaTh B aKTyaJbHOM COCTOSIHUM 0a3bl HOPMAaTUBHBIX IPABOBBIX aKTOB M CYJIeOHOM
IPAKTUKH.

IIK 1.3. OOGecneunBarh pabOTy OPITEXHUKHM M KOMIIBIOTEPHOW TEXHMKH, KOMIIBIOTEPHBIX CeTell U
IIPOrpaMMHOr0 OO€cleYeHUsl Cy/l0B, CAUTOB CYJOB B MH(POPMALHMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"NnTepuer" (nanee - cerb HTEpHET).

I1K 1.4. O6ecneunBaTh paboTy apXxuBa cyja.

I1IK 1.5. OcymuiecTBisTh BeleHHE CYAeOHOW CTaTUCTUKM Ha OYMa)KHBIX HOCHUTENSX U B 3JEKTPOHHOM
BU/IE.

IIK 2.1. OcyuiecTBiasTh MpPHEM, PETUCTPALMIO, yYeT M XpaHEHHE CYAEOHBIX JeJ, BEeIleCTBEHHbBIX
JI0Ka3aTeNIbCTB U JOKYMEHTOB.

1K 2.2. OcymiecTBasTh opopMIIeHHE A€, HA3HAYEHHBIX K Cy/1e0HOMY pa30upaTenbCTBy.

[IK 2.3. OcymiecTBiaTh U3BEHICHUE JIMII, YYAaCTBYIOIIUX B CyleOHOM pa3OHpaTeahCTBE, MPOU3BOAUTH
pacchUIKy U BpydeHHUe CyAeOHBIX TOKYMEHTOB U U3BEIICHUM.

I[IK 2.4, OcymecTBisiTh perucTpamnuio, y4eT U TeXHHYecKoe o(opmIIeHHe HCIOIHUTEIbHBIX
JOKYMEHTOB I10 CY/1€0HBIM JIeaM

ITM.02 ApxuBHOe J1€eJ10 B cy/ie

1. MecTo NpPOM3BOJACTBEHHOW NPAKTHKHU (NMPELIMIJIOMHOI) mNpodeccHOHAILHOI0O MOIYJs B
CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl

PaGouast mporpamMa TpPOHM3BOACTBEHHOW MPAKTHKH (MPEIIUILIOMHOM) SBISIETCS YacThIO
MpoECCHOHAIBHOTO ~ MOAYJS  TPO(PECCHOHATIBHOTO  NHKJIAa  OCHOBHOM  mpodeccroHambHOM
oOpa3oBaTenbHOU mporpammsl o crnenuansHoctu 40.02.03 IIpaBo u cynebHOE aJMUHUCTPUPOBAHUE B
4acTH OCBOEHMSI OCHOBHOTO BHAa mnpodeccruoHanbHOM pAestensHoctd (BIIJ]): OpranuzanuoHHo-
TEeXHUYecKoe obecrieueHue paboThl Cy10B.
2. Ilesb ¥ 3aa4u MPOM3BOJACTBEHHON MPAKTHKHU (NMPeUTUNIOMHOI) MPodecCHOHATBLHOI0 MOIYJIA -
Tpe0oBaHHsI K pe3yJbTaTaM OCBOECHHSI TIPOM3BOJACTBEHHOH WPAKTHKH (NMPeINNIOMHON)
npo¢ecCHOHATBHOI0 MOAYJIS
Iean npou3BOACTBEHHON NMPAKTHKHU (MPeIANIIOMHOM):
- KOMIUIEKCHOE€ OCBOEHHE OOy4YaloIMMUCA BCEX BHUIOB MNPOPECCHOHANBHON JAESITEIbHOCTU IO
CIELMAIBHOCTH,
- (opmupoBaHue 00IUX U MPOGECCHOHATHHBIX KOMIIETEHIIUHN,
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- Ppa3BUTHE AHATUTHYECKUX HAaBBIKOB, a TakKXKe MpPUOOpeTeHHEe HEOOXOIMMBIX YMEHHMM M OIbITa
MPAKTUYECKON pabOTHI IO CIIEHUATBHOCTH.

3ajauu NpPoN3BOJACTBEHHOM NMPAKTUKHU (MPeIIUIIIOMHOM):

- 3HAKOMCTBO C OCHOBaMH Oyyiiei mpoheCCHOHATBLHOM e TEIIbHOCTH,

- 3aKpervieHHe o0muX U MpodecCuoHaNbHBIX KOMIETCHIINIA;

- OBJI4JICHUE BCEMU BUJAMU JIEATEILHOCTH;

- OCO3HAaHHE COLMAaJIbHOW 3HAYMMOCTH CBOeH Oyaymieil npodeccud M MOTHUBALMU K BBINOJTHEHUIO
npodeccHoHATBHOM IeATEIIBHOCTH;

- ocyllecTBiIeHHe cOOpa MaTEepUAaIOB JIJIsl BBIMOJIHEHUS TUIUIOMHOTO MPOEKTa (paboThl) MO BEIOpaHHOU
TEMeE.

TpeGoBanuss K pe3yJbTaTaM OCBOECHHS IPOU3BOJACTBEHHOH NPAKTHKH (MPeITHNIOMHOI)
npogeccuoHaJIBLHOI0 MOYJISA

C uenpl0o  OBNAJCHHUA  YKa3aHHBIM  BHJIOM  NPO(ECCHOHANBHOM  JNEATEIbHOCTH U
COOTBETCTBYIOIIMMH TPOPECCUOHATBHBIMI ~KOMIIETEHIMSIMA  OOyJaroIIMHCS B XOA€ OCBOCHUS
MPOM3BOCTBEHHON TPAKTHKH (TMPEIIUIUIOMHOMN) MPOPECCHOHATBHOTO MOTYJISI IOJDKCH:
uUMemv npaKmu4yecKuii Onvim:

- IO OpraHu3aluy paboThl ¢ JOKYMEHTaMHU;

- 110 KOMIUIEKTOBAHHUIO CYy/I€OHBIX /1€ U HapsA0B Ui IOCTOSSHHOTO XPAHEHUS;

- TI0 OpraHM3alliH XPaHEHUS aPXUBHBIX JOKYMEHTOB;

ymemy:

- TOArOTaBIMBATh CyneOHbIC Aena (Hapsabl) U MaTepHallbl sl CIaYM B apXUB;

- OCYILECTBJIATH MOJIHOE OpopMiIeHHE Ael (MOAINBKY WIH MEPEIIET Aesa, U3bITHE U3 Jela
METANTNYECKUX CKPEMOK U CKOOOK, HyMepallrio JIMCTOB U 3all0JIHEHUE JINCTa-3aBEPUTENs);

- COCTaBJISITb BHYTPEHHIOIO OIUCH JOKYMEHTOB;

- BHOCUTH HEOOXOJIUMbBIC YTOUHEHUS B PEKBU3UTHI OOJIOKKHU JIEIIa;

- 0pOpMIIATH pe3yabTaThl CJauM /I HA apXUBHOE XPaHEHHE;

- co0uroaTh OXpPaHHBIN PEXUM MOMEIICHUN XPaHUIIHIIL;

- BBINOJIHATH [TOPSAJIOK UCIOIb30BaHUS IOKYMEHTOB apXUBa Cy/a;

- OpraHM30BaTh NMOPAJOK 0TOOpa TOKYMEHTOB M 0(OPMIIEHUS UX HA YHUUTOXKEHUE,
3Hamy:

- TOpSAOK 0TOOpa Ha XpaHEHHE B apXUB CY/I0B JOKYMEHTOB, UX KOMILIEKTOBAaHUS, yUeTa U
HCIIOJIb30BaHNUS;

- TepedYeHb JOKYMEHTOB CYZOB C YKa3aHUEM CPOKOB XpaHEHUS;

- HOPMATHBHBIEC YCIOBHS XPaHEHUSI ApXUBHBIX IOKYMEHTOB;

- TIOJIOKEHUS O MOCTOSHHO JEMCTBYIOLIEN KCIIEPTHOM KOMUCCUU CYZa..

PesynbraTrom ocBoeHHs mporpamMMmbl IPO(ECCHOHATBHOTO MOIYJS SBISETCS  OBJIAJECHUE
oOyyaromumucst BUoM mpodeccuoHanbHol naestensHocTd (BIIJ) - OpraHn3anmoHHO-TEXHUYECKOE
oOecnieueHne paboThl CyJ0B, B TOM uucie npodeccrnonanbubivu (I11K) komnereHusamu:
IIpogpeccuonanvrovie komnemenyuu (I11K):

IIK 1.4. Ob6ecneunBath paboTy apxuBa cyja.

[IM.03 NudopmaTuzanus 1eATeIbHOCTH CyAa

1. MecTo NpPOM3BOJACTBEHHOW NPAKTHKHU (MPEIMIJIOMHOI) mnpodeccHOHAILHOI0O MOAYJIsS B
CTPYKTYype 00pa3oBaTe/bHON NMPOrpaMMbl

PaGouast mporpaMMa MNpPOHM3BOACTBEHHOW MPAKTHKH (MPEIIUILUIOMHOMN) SIBISICTCS YacThiO
npoEeCCUOHATTBLHOTO  MOJYJS  NPO(PECCHOHATBHOIO  LUKJIAa  OCHOBHOM  IpodeccCHOHATbHOMN
oOpa3zoBarenbHOM mporpaMMmel 1o crnennaabHoctu 40.02.03 TIpaBo u cynedHOe aAMUHUCTPUPOBAHUE B
YacTH OCBOGHHS OCHOBHOIO BuAa mnpodeccruoHanbHol nesrenbHoctn (BII): OpranuzaiuoHHo-
TeXHUYECKOe obecrieueHne paboThl CYI0B.
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2. Ilesb ¥ 3aa4u MPOM3BOJACTBEHHON MPAKTHKHU (MPeIUNIOMHOI) MPodecCHOHATBLHOI0 MOIYJIA -
Tpe0oBaHHsI K pe3yJbTaTaM OCBOEHHSI TIPOM3BOJACTBEHHOW TPAKTUKH (IPeIMIJIOMHON)
npodeccuoHaJIBLHOr0 MOYJIsA
Iean npou3BoOACTBEHHON NMPAKTHKHU (NMPeIANIIOMHOI):
- KOMIUJIEKCHOE OCBOCHHE OO0YYaloIUMHCS BCEX BHJOB MNPO(ECCHOHAIBHOW MAEATENbHOCTH IO
CIELIMAJILHOCTH,
- (opmupoBaHue 00X U TPO(ECCHOHATBHBIX KOMIIETEHIUH,
- pa3BUTHE AHAINTHUYECKUX HABBIKOB, a TaKXKe NPHOOpETeHHE HEOOXOJUMBIX YMEHUH M OIbITa
IIPAKTUYECKON pabOThI MO CIELUAIBHOCTH.
3agauu NMPOM3BOJACTBEHHON NPAKTHKHU (MPeIUNIOMHOM):
- 3HAKOMCTBO C OCHOBaMH OyayIel npodeccuoHanbHOMN e TeNbHOCTH;
- 3aKpervieHue O0MMX U MPOPECCHOHATBHBIX KOMIIETEHIIHIA;
- OBJIAJICHUE BCEMU BUJAMU JIECATEIILHOCTH;
- OCO3HAHME COIMAFHOW 3HAYMMOCTH CBOeW Oyaymiedl mpodeccMy W MOTHBALMU K BBIIOJHEHUIO
poeCCHOHATILHOM J1eATENIbHOCTH;
- OCyIIECTBIICHHE COOpa MaTEpPHAJIOB IS BBIMOJIHEHUS AUTUIOMHOTO TIPOeKTa (paboThl) 10 BHIOpAaHHOMK
TEeMeE.
TpeGoBanuss K pe3yJbTaTaM OCBO€HHsI TIPOM3BOJACTBEHHOH NPAKTUKH (TMPeITUTIOMHOI)
npodeccuoHaTBLHOr0 MOAYJIA

C uenpl0  OBIQJACHHUA  YKa3aHHBIM  BHMJIOM  IPO(ECCHOHAIBHOM  JEATEIbHOCTH U
COOTBETCTBYIOLIMMHU HPOPECCUOHATIBHBIMI KOMIETEHIUSAMH OOyJarolluicss B XOJ€ OCBOCHHS
MPOM3BOCTBEHHOW MPAKTHKH (TIPEIUIUIOMHOM) MPOPECCUOHATBHOTO MOTYJISI JOJDKEH:
UMemv npaKmu4eckuii Onvim.:
- B ITIOMCKE NPAaBOBOW MH(POPMAIIMU M ABTOMATH3AIMH OTJCIBHBIX CIIEIHU(PHISCKIX yIaCTKOB paOOTHI
(cTaTuCTUYECKH y4er);
ymemy:
- BECTH y4Y€T U CUCTEMAaTU3aLHIO dJIEKTPOHHBIX T0KYMEHTOB;
- TOJb30BaThCS CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO00O0pOTa;
- OCYIIECTBJIATH 00pPaOOTKY U MPEJOCTaBIEHUE JaHHBIX COTPYAHUKAM CY/a;
- HCHOJb30BaTh KOMIbIOTEP HA YYaCTKE CTATUCTHUECKOIO yUeTa;
3Hamy:
- 0a3bl JaHHBIX, UHQOPMAILIMOHHBIE CIIPABOYHBIE U TOMCKOBBIE CUCTEMBI, B ToM uncie ("T'AC-
IIpaBocynue"), cipaBounsle nmpaBoBbie cucteMsbl "['apanTt", "KoncynpranT [lmroc".
- TIOHMCKOBBIE cUCTeMBI B ceTu MHTepHeT;
- IIepe4YeHb HOPMATUBHBIX MPaBOBLIX akTOB IIpaBurenscrBa Poccuiickoit denepanuu u
(benepanbHBIX OPraHOB UCTIOHUTEIBHOM BIACTH B MUH(MOPMAIIMOHHBIX CHCTEMaX OOIIEro MOJIb30BAHNUS;
- IpaBWJIa pa3MeleHus B ceTd VHTepHeT nHpopMalmu o AesTeIbHOCTH CyJla Ha CTpaHMIIax caiTa.

Pesynbrarom ocBoeHus mporpamMMmbl IPO(ECCHOHATBHOTO MOIYJsS SBISETCS  OBJIAJECHUE
oOyyaromumucst BUIoM mpodeccuoHanbHol naestenbHoct (BIIJ]) - OpraHn3anmoHHO-TEXHUYECKOE
oOecnieueHune pabotel cynoB, B ToM uuciae obmumu (OK) u  mpodeccuonansubivu  (I1K)
KOMIIETEHIUSIMMU:
IIpogheccuonanvuvie komnemenyuu (I1K):
IIK 1.3. OGecneunBarh pabOTy OPITEXHUKH M KOMIIBIOTEPHON TEXHHMKH, KOMIBIOTEPHBIX CETeH H
MIPOrpaMMHOT0 00€ecledeH s CyJJ0B, CAaTOB CyAOB B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CETH
"NuTtepuer" (nanee - cetb UHTEpHET).
IIK 1.5. OcymiecTBasaTh BeleHUE CyAeOHON CTaTUCTHKU Ha OYMa)XHBIX HOCHUTENSX U B DJIEKTPOHHOM
BH/IE.

IIM.04 Cyneb6Hasi cTaTHCTHKA

1. MecTo mNpOM3BOACTBEHHOH NPAKTHKH (NMPEIIUILIOMHOI) NpodeccHOHATbHOT0 MOAYJIsS B
CTPYKTYpe 00pa30BaTe/ibHOM NMPOrpaMMbl
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PaGouas mporpamMma TpPOH3BOJCTBCHHON MpPaKTUKH (TMPEIJUIUIOMHON) SIBJISETCS YacThIO
npodecCHOHATLHOTO ~ MOAYJS  TPO(ECCHOHATBLHOTO  [UKJIA  OCHOBHOW  MpPOQeCCHOHATbHOU
oOpazoBarenbHON TTporpammsl 1o crneruanbHocT 40.02.03 TlpaBo u cyaeOHOe aAMUHUCTPUPOBAHKE B
9acTH OCBOCHHSI OCHOBHOTO BHUAa mpodeccruoHanbHoi nestenbHocTr (BIIJ]): OpranusamuoHHO-
TeXHHUYECcKoe o0ecrieueHne paboThl CYA0B.

2. lleab m 3a1a4n MPOM3BOJACTBEHHON MPAKTHKHU (MPeUITUNIOMHOM) MPo¢ecCHOHATIBLHOT0 MOIYJIA -
TpeOOBaHUSI K pe3yJbTaTaM OCBOEHHSI TPOM3BOJACTBEHHOH NPAKTHKH (NMPeIIUILIOMHOM)
npo¢ecCHOHATBHOTO MOAYJIS

et NpoU3BOACTBEHHOM NMPAKTUKH (NPeIIMIIIIOMHOM):

- KOMIUIGKCHOE OCBOCHHE OOYYaIOIMMHUCS BCEX BHUAOB MNPOPECCHOHAIBHON JEATCILHOCTH 10
CHEIHabHOCTH,

- ¢dopMupoBaHue 00X U MPOPECCHOHATHHBIX KOMITETECHITUH,

- pa3BUTHE AHAJUTHUYECKUX HABBIKOB, a TaKXKe MpPUOOpeTeHHEe HEOOXOIUMBIX YMEHHUW W OIbITa
MPAKTUIECKON PAbOTHI IO CHIEITHAIEHOCTH.

3ajauM NPoN3BOJACTBEHHOM MPAKTUKHU (TIPeIAUIIIOMHOM):

- 3HAKOMCTBO C OCHOBaMH OyayIiei mpopecCHOHAIbHOU IeATeTbHOCTH;

- 3aKpervieHre o0muX U MpodecCHOHANbHBIX KOMIETCHIIHIA;

- OBJIAJICHUE BCEMU BUJAMH JICATEILHOCTH;

- OCO3HAaHHE COLMAaJIbHOW 3HAYMMOCTH CBOEH Oyaymieid mpodeccur U MOTHUBALMU K BBINOJTHEHUIO
npodecCHnOHATLHOM IeATEIIBHOCTH;

- ocyliecTBieHre cOopa MaTepHUaoB JIJIsl BBIMOJIHEHUS TUIUIOMHOTO NMPOEKTa (padoThl) MO BEIOpaHHOU
TeMe.

TpeGoBanusi K pe3yJbTaTaM OCBO€HHsI TIPOM3BOJACTBEHHOH NPAKTUKH (MPeITUTIOMHOI)
npogeccuoHaJIBLHOT0 MOYJIsSI

C uenpl0  OBNQJCHHUA  YKa3aHHBIM  BHJIOM  NPO(ECCHOHANBHOM  NEATEIbHOCTH U
COOTBETCTBYIOIIUMHU TPO(ECCUOHATHHBIMA KOMIICTCHIIMSAMH  OOYYAIOIIMIICS B  XOJI€ OCBOCHHS
MPOM3BOCTBEHHON TPAKTHKH (TMPEIIUIUIOMHOM) MPOPECCHOHATBHOTO MOYJISI JOJKEH:
uMemv npaKmu4yecKui Onvim:

- TI0 BEJCHHIO CTATUCTUKH, XapaKTepH3ymoIel padoTy CyJ0B, a TAaKkKe CTATUCTUKU CyTUMOCTH (TI0
BCTYIUBIIIUM B 3aKOHHYIO CHJTy TIPUTOBOpaM);

ymemy:

- COCTaBJISITh OTUET O pabOTe CYJOB MO PACCMOTPEHMIO TPAXKIAHCKUX, YTOJIOBHBIX JIeT, 1e7 00
aJIMMHHUCTPATUBHBIX IPABOHAPYIIIECHUSX;

- COCTaBJISITh OTUET O CYMMaXx yiiepoa OT MPEeCTYIUICHUM, CyMMaX B3bICKaHHM B JI0XO]1 TOCY/IapCTBa,
CyMMax cyZeOHBIX pacxo/10B U3 (eaepaibHOro Or0pKeTa onpeeIeHHBIX CYAeOHBIMI aKTaMH;

- OTYEeT O PaCCMOTPEHUU CYyJIaMH TPaKIaHCKUX, YTOJOBHBIX JIEN B aleJIIIIUOHHOM M KacCalluOHHOM
MOPSIKAX;

- COCTaBJISITh OMEPATUBHYIO OTYETHOCTH;

- OCYIIECTBJIATH AHATUTHYECKYIO pPabOTy MO MaTepHaiaM CTaTUCTUYECKONW OTUETHOCTH;

- BECTHU CIIPABOYHYIO pabOTy IO y4eTy 3aKOHOAATENIbCTBA U CYJCOHON MPAKTUKHU B Cy/IaX;

3Hamy:

- MHCTPYKITUIO 110 BEJEHUIO CYACOHON CTaTUCTHKH,

- Tabenb POpM CTATUCTUIECKON OTUYETHOCTH CYIOB;

- BHIBI U (OPMBI CTATUCTUIECKON OTYETHOCTH B CY/IE;

- TpaBUJIa COCTABJICHUS CTATUCTHUECKUX POpM;

- cucreMy cbopa v OTpaOOTKH CTATUCTHIECKON OTYETHOCTH. ..

PesynpraTrom oOcBOEHHsS MporpaMMmbl MPO(ECCHOHATBLHOTO MOJIYJS  SBISETCS  OBJIAJCHUE
oOyvarorumucs BujaoM mnpodeccuoHanbHo nesrenbHocTd (BITJ]) - OpranuzanmoHHO-TEXHUYECKOE
obecniedeHre paboThI CyJ0B, B TOM npodeccruoHanbHbiMU ([1K) koMmmereHusmu:

IIpogheccuonanvuvie komnemenyuu (I1K):
IIK 1.5. OcymecTBnsaTh BeleHUE CYAeOHON CTAaTUCTHKU Ha OYMa)XHBIX HOCHTENSX U B DIEKTPOHHOM
BHJIC.



IIM.05 ObecnieyeHue HCIIOJIHEHHS PellIeHHIT Cy1a

1. MecTto NPOM3BOJACTBEHHOWH NPAKTHKHU (NMPEIMNJIOMHON) NpodeccHOHATLHOT0O MOIYJIs B
CTPYKTYpe 00pa30BaTe/ibHOM NMPOrpaMMbl

PaGouas mnporpamMma TpPOM3BOJCTBCHHON TNPAKTUKU (NPEAJUIUIOMHOMN) SIBJISETCS YacThiO
npodeccHoHaIbHOTO ~ MOAYJSA  IPO(EeCcCHOHANBHOTO  LUKJIA  OCHOBHOW  mpodeccHOHaIbHOU
obpasoBaTenbHOU mporpammsl o crnenuanbHoctu 40.02.03 TlpaBo U cynebHOE aJMHUHUCTPUPOBAHUE B
YacTH OCBOCHHS OCHOBHOTO BHjaa mnpodeccuoHanbHoi aestenpHocTr (BIIM): Opraswzanus u
obecrieyeHre cyaeOHOro AeI0NPON3BOICTBA.
2. Ilesb ¥ 3aa4u MPOM3BOJACTBEHHON MPAKTHKHU (MPeIUIIOMHOI) MPodecCHOHATBLHOI0 MOIYJIA -
Tpe0oBaHHsI K pe3yJbTaTaM OCBOEHHSI TIPOM3BOJACTBEHHON WPAKTHUKH (NPeIUIJIOMHON)
npodeccuoHaIBLHOr0 MOYJIsA
Iean npou3BoOACTBEHHOM NPAKTUKHU (NMPeIANIIOMHOI):
- KOMIUIEKCHOE OCBOCHHE OOy4YalomIMMHUCS BCEX BHUIOB MNPOPECCHOHANBHON JAESITEIbHOCTU IIO0
CIELUATIbHOCTH,
- ¢dopMmupoBaHue oOIMX U NPoheCCHOHATBHBIX KOMITETEHITH,
- Ppa3BUTHE AHAJUTHUYECKUX HAaBBIKOB, a TaKXe NPUOOpETEeHHE HEOOXOIMMBIX YMEHUH U OIbITa
MPAKTUIECKON PabOTHI O CHEIUAIBHOCTH.
3aga4yu MPOM3BOJACTBEHHON NPAKTUKHU (MPeIUNIOMHONM):
- 3HAaKOMCTBO C OCHOBaMHu Oynyiieit mpohecCHOHAIbHOM NesSTEIbHOCTH;
- 3aKperUieHre O0MMX U MPOPECCHOHATHHBIX KOMIIETEHIIHIA;
- OBJIAJICHUE BCEMU BUJAMHU JEATEIILHOCTH;
- OCO3HAHME COIMAIBFHOW 3HAYMMOCTH CBOEH Oyaymied mpodeccud W MOTHBAIMKA K BBITOJHEHUIO
npodeccnoHaNbHOMN e TENbHOCTH;
- OCyIIECTBIICHHE COOpa MaTEpPHAIIOB IS BBIMIOJHEHUS AUTUIOMHOTO TIPOeKTa (paboThl) 10 BHIOpAaHHOMK
TEME.
TpeGoBanust K pe3yJbTaTaM OCBO€HHsI TIPOM3BOJACTBEHHOH NPAKTUKH (MPeITUTIOMHOI)
npodeccHOHAIBLHOI0 MOAYJISA

C uenpl0  OBIQJCHHUA  YKa3aHHBIM  BHMJIOM  NPO(ECCHOHANBHOM  NEATEIbHOCTH U
COOTBETCTBYIOLIUMH HPOPECCUOHATBHBIMU  KOMIETEHIMSAMH OOyJaroIuMiCcs B XOAE OCBOCHUS
MPOM3BOICTBEHHOW TPAKTHKH (TPEIUIUIOMHOM) MPOPECCUOHATBHOTO MOTYJISI JIOJKEH:
umMems NPaKMu4ecKui Onblm:
- 10 OOpalleHHI0 K HCIIOJIHEHUIO INPUTOBOPOB, ONPEIEIEHUN W IOCTAHOBJIEHHMH IO YrOJIOBHBIM
JenaM;
- 10 0o0OpallleHUIO K UCIIOJIHEHUIO PELIEHUH, ONPEIeIEHUI 0 IPaKAAHCKUM JIeIaM;
- 110 0OpallleHHIO K UCIIOJHEHUIO PELIeHUH Cy/ia o MaTepraiaM J0Cy1e0HOro KOHTPOJIS;
ymemn.
- COCTaBJIATH MpollecCyajbHblE M CIy)K€OHblEe IOKYMEHThI B CBSI3U C OOpalleHHeM NpUTOBOpa,
OINpEIETICHUS U TOCTAHOBIICHHUS CyZla K UCITOJIHEHUIO U HAIIPaBJIATh UX aJpecary;
- BBIIKCHIBaTh UCIOJHUTENIBHBIE JOKYMEHTBI M HAIPABIATh UX COOTBETCTBYIOIIEMY IOAPA3IEIECHUIO
CyZ1IeOHBIX MPUCTABOB;
- BbLJIaBaTh MCIIOJHUTEIbHBIE JOKYMEHTHI JUIsl 0OpalleHHs B3bICKaHUS Ha UMYILECTBO JOJKHUKA;
- BBIJABaTh HUCIOJHUTENbHbIE JOKYMEHTHI JJI1 MPOU3BOJCTBA yIEp)KaHUS M3 3apabOTHOM IIaThl
(Ipyrux 10X0JI0B) JOJKHHKA,
- BECTH y4eT IPOM3BE/ICHHBIX B3bICKAHUHN IO UCIIOJHUTENIBHBIM IOKYMEHTaM;
- OCYIIECTBJIATH KOHTPOJIb 32 UCIOJHEHNEM COOTBETCTBYIOIIETO CyJ€OHOT0 MOCTaHOBICHHUS;
- OCYLIECTBISATH IPOU3BOJICTBO MPU PACCMOTPEHUU CYJOM IPEACTABICHUN U XOAATaCTB B MOPSIKE
UCTIOJHEHUS Cy/1I€OHBIX TOCTAaHOBJICHU;
- oopmIATh ciuCaHue JIeN B apXUB;
3HaMb.
- HOpMAaTHBHbIE IPABOBBIE AKTHI, PETYIUPYIOLINE BOPOCH! UCIIOTHEHUS Cy1€0HBIX aKTOB;
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- TOPSAOK BCTYIUICHUS Cy/IeOHBIX aKTOB B 3aKOHHYIO CHILY;

- oOmme npaBmiia 0OpaleHus K UCTIOTHEHUIO IPUTOBOPA, PEIICHUS, OTIPEICICHUS] U TOCTAaHOBJICHHUS
Ccyna;

- cnenu@uKy oOpameHus K UCHOTHEHUIO CYIeOHBIX aKTOB MO TPAXKJAAHCKUM U YTOJOBHBIM JeaMm,
nenaM o0 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX. ..

PesynpTaToM OCBOGHHS MpOrpamMMbl TMPO(PECCHOHATBHOTO MOAYJS SBJISETCS  OBJIAJICHUE
oOyvarorumucs BujioM npodeccuonanbuolt aestenbHocT (BIIJ]) - O Opranuzamus u obecriedeHue
CyAeOHOTO AETOMPOU3BOICTBA, B TOM 4Hcie npodeccuoHanbHbiMu (1K) kommereHImsIMu:
IIpogheccuonanvuvie komnemenyuu (I1K):

I[IK 2.4. OcymecTBisiTh perucTpanuilo, y4eT U TEeXHHYeCKoe O(OPMIIEHHE HCIIOTHUTEIbHBIX
JIOKYMEHTOB I10 CyJIeOHBIM JIeJIaM



